
Millersville University School Psychology Handbook 

 
This handbook is intended to provide information that will assist students as they 

progress through the School Psychology Certification Program at Millersville University (to be 

/admissions/graduate/current-student-resources/graduate-student-catalog.php
/psychology/graduate-programs-webpages/school-psychology/index.php






University. The other programs are the 





6  

Table 1.1 

Millersville University School Psychology Student
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  3. Recommends behavioral and social- 

emotional interventions that are evidenced 

based and promote mental health and 

learning. 

4. Recognizes the interplay between 

behavioral and emotional function and 

student learning. 

 

Domain 5: 

School-Wide 

Practices to 

Promote 

Learning 

 

Student Learning Outcome 5: 

Candidates engage in school-wide 

practices (primary intervention) to 

promote learning. 

 

1. Demonstrates knowledge of school 

organization and administrative structure 

and follows organizational protocol. 

2. Uses appropriate technology resources 

(AIMSweb, DIBELS, SWIS) to assist in 
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  4. Formulates a personal plan for professional 

growth and participates in activities 

throughout the year. 

5. Demonstrates sound and professional 

judgment. 
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NASP 2020 Domains Courses 

 PSYC 686: Internship 

SPED 600: Orientation to Special Education 
SPED 601: Psychological Aspects of Students with Disabilities 

Domain 9: Research and Evidence Based 

Practice 

PSYC 540: Applied Behavior Analysis in an MTc22 Tm
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Conceptual Framework 
 

The Program is a part of the Professional Education Unit (PEU) at Millersville University 

whose members include all faculty preparing professional educators, as well as graduate and 

undergraduate students seeking certification in the professional education areas. A conceptual 

framework has been adopted by the PEU that has as its vision that all participants will create 

learning communities of inquiry and action, focus on students and demonstrate exemplary 

professional practices. Students in the Program are expected to articulate this framework and 

recognize its relationship to their coursework, activities and development as school 

psychologists. Table 1.4 links the Program Objectives with the conceptual framework outcomes. 

Reference to the conceptual framework is made in the Program syllabi. 

 

Table 1.3 

Student Learning Outcomes by Conceptual Framework Outcomes Matrix

/education/files/conceptual-framework-2013.pdf
/education/files/conceptual-framework-2013.pdf
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Program Curriculum 
 

The 64 semester-hour program is made up of 17 content courses, a three-credit Practicum 

and nine-credit Internship. Students also participate in non-credit Pre-Practicum activities 
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Course List 

School Psychology Educational Specialist Degree 
 

Core (9 credits)  Credits  

PSYC 530 Child Development in the Family System  3 M.S. 

PSYC 612 Research Design and Statistics  3 M.S. 
PSYC 600 Seminar in School Psychology  3 M.S. 

/psychology/graduate-programs-webpages/school-psychology/advisor-record/advisor-record1.pdf
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(Student Flow Chart) that will allow timely completion. The Advisor Record and Student Flow 

Chart are found in the School Psychology Student Portfolio found on the Program website under 

“Advising Forms” 

 

The schedules listed below are samples of how to complete the Program on a full-time or 

part-time basis. Flexibility in scheduling the remaining courses depends on course schedules and 

meeting of prerequisites. The advisor assists the student in making those scheduling decisions. 

/psychology/graduate-programs-webpages/school-psychology/advisor-record/advisor-record1.pdf
/psychology/graduate-programs-webpages/school-psychology/advisor-record/advisor-record1.pdf
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Sample Full-Time Schedule * 

(Three courses per semester) 

 
 Fall Spring Winter Summer 

Year 1: PSYC 530 PSYC 671 SPED 

600/601 

RDED 

621/623 

PSYC 612 PSYC 631  EDUC 671 

PSYC 600 PSYC 536  PSYC 547 

Year 2: Elective PSYC 672  PSYC 674 

PSYC 540 PSYC 675  PSYC 634 

PSYC 646 PSYC 685   

Year 3: PSYC 686 PSYC 686   

 

 

Sample Part-Time * 

(Two courses per semester) 
 Fall
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2. Abides by FERPA (Family Educational Rights and Privacy Act) 

3. Writes and speaks to easily understood by multiple audiences 

4. Conveys professional tone 

5. Listen carefully and actively 

6. Exhibits enthusiasm about the profession 

7. Self-regulates and modifies professional behavior based upon feedback 

8. Shows involvement with professional organizations, publications, and activities 

9. Participates consistently and appropriately 

10. Understands and respects diversity 

11. Respectfully interacts with school students, educational

educational



/admissions/graduate/current-student-resources/graduate-student-catalog.php
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Advisement 

 
The advisor/advisee relationship is an important and valuable aspect of graduate training. 

Course selection, possible deficiencies in preparation, adjustment to graduate life, clinical 

competency, administrative paperwork and red tape, personal issues that impact progress, etc. are 

all concerns with which the advisor can be helpful. 

 
Upon notification of admission to the program, the student will be asked to return a

/psychology/files/portfolio_09-22-2021.pdf
/admissions/graduate/current-student-resources/graduate-student-catalog.php
/admissions/graduate/current-student-resources/graduate-student-catalog.php
https://getinvolved.millersville.edu/organization/sasp-mu
https://getinvolved.millersville.edu/organization/sasp-mu
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students should attend to possible enrollment restrictions as listed in a specific course as found in 

the schedule of classes and Graduate Student Catalog. 

 

/fieldservices/clearances.php
http://www.apa.org/
https://www.papsy.org/
https://www.aspponline.org/
https://www.aspponline.org/
https://www.americanprofessional.com/covered-professions/students/
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management system. Students are directly taught this process during their first semester in PSYC 

600, Seminar in School Psychology. All students submit their Portfolio documents, before the 5th 

Tuesday of each semester for advisor review and feedback. 

 

Pre-Practicum Activities 

Beginning with the first semester, students are expected to engage in out-of-classroom 

activities that are intended to broaden their knowledge of school systems, education personnel, 

community resources and additional information relevant for work in the schools. 

 

Core Competency Exams 

Students will be required to pass the Core Competency Examination (CCE). Students 

who have completed graduate coursework at another institution must take the CCE for core 



/commencement/files/application-for-graduation.pdf
/commencement/files/application-for-graduation.pdf
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/fieldservices/clearances.php
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The School Psychology Student Portfolio 

 
The School Psychology Certification Program consists of a comprehensive sequence of 

experiences and courses designed to develop the knowledge base, student competencies and 

professional dispositions needed to become an effective school psychologist. The candidate 

completes a School Psychology Student Portfolio that involves the collection of materials, 

reflections, and evaluations to document the acquisition of these competencies and dispositions 

as well as serve as an aid in advisement and feedback to the student. Students engage in this 

process beginning with entrance into the program until they are ready to enter their final field 

experience, internship. The Portfolio with associated forms is available on the School 

Psychology website under Portfolio. 

 

Understanding the Portfolio 

 
The Portfolio serves several purposes: (1) helping students understand how student 

activities are linked to the NASP domains and competencies, (2) assisting student advisement, 

(3) monitoring student acquisition of skills and competencies and (4) illustrating professional 

growth and accomplishments to prospective employers. 

 

Getting the Big Picture 

It is the hope of the Program Faculty that as students emerge through the Program they 

develop “big pictures” that will guide their behaviors and activities as school psychologists. 

Through repeated exposure in various formats to the concepts found in the Student Learning 

Outcomes, Competencies, Conceptual Framework and Professional Dispositions, it is believed 

that the student will integrate experiences and form a professional identity as a school 

psychologist. The Portfolio requires students to match their specific work samples and 

reflections of activities to the student learning outcomes and competencies, assisting them in the 

integration of these guiding principles. 

 

Assisting in Student Advisement 

Careful record keeping and ongoing review of plans allows the student to make sound 

educational decisions concerning their progress through the program. The Portfolio contains 

sections key to advisement. 

 

Monitoring Skill Acquisition 

/psychology/files/portfolio_09-22-2021.pdf
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Components 

The following areas are addressed by the Portfolio: 

 

Advisement. 
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o Respecialization Documentation (if applicable, e.g. students entering program 
with an approved M.S.) 

o Graduation Applications 
▪ M.S. (submit the semester completing M.S. course sequence) 

▪ Ed.S. (submit the semester completing Ed.S. course sequence) 

• Work Samples 

o PSYC 600 - Role & Function Paper/Presentation 

o PSYC 540 – Case Paper/Presentation 

o PSYC 646 – Consultation Case Paper/Presentation 

o PSYC 671 – Case Report 

o PSYC 672 – Case Report 

o PSYC 675 – Case Report 

o PSYC 674 – Case Report 

o PSYC 634- Class paper/project 

o PSYC 685 – Case Study 

o PSYC 686 – Tiered Projects 
 

Maintaining the Portfolio 

 
Once the student has access to the online Portfolio, they may begin to complete and 

submit the documents. The following section provides specific information to guide students 

about the inclusion of appropriate information and completion of the necessary matrices. 

 

Collecting Forms and Documents 

Students access Portfolio forms and documents in PSYC 600, Seminar in School 

Psychology. These forms and documents are also found on the School Psychology website and in 
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Important! 

 

Pre-Practicum activities must be submitted and approved by the advisor prior to 

the first day of class in PSYC 685, Practicum in School Psychology. 

Pre-Practicum Overview 

Beginning with their first semester in the Program, students are expected to engage in 

out-of-classroom activities that are intended to broaden their knowledge of educational systems, 

community resources and additional information relevant for work in the schools. Students do 

not register for a specific course to begin these activities but use the relevant documents 

contained in the portfolio to guide them in successful completion and documentation of 

guidelines. Information and forms are available under Portfolio on the School Psychology 

website. 

 

The Pre-Practicum is comprised of five activities including shadowing of school 

psychologists in different settings and attending professional conferences and lectures. In a 

concise but thorough manner, students document each activity in a type-written commentary that 

includes the date, event or person visited, and observations. The statement should indicate not 

only what the student observes, but also include a critical analysis, i.e., opinions and reflections 

about what was observed. Students should relate their reflections as well as the perspectives of 

individuals interviewed about the role of the school psychologist. These activities are especially 

geared towards the development of Program competencies “nine” (understanding how systems 

work which the students learn) and “14” (practicing ethically as school psychologists). 

 

Students place the typed-written commentaries in the appropriate section of their 

Portfolio along with the Pre-Practicum Activities Checklist which is updated after each activity. 

When students turn in their Portfolios each semester, their advisor will review the commentaries 

/psychology/files/portfolio_09-22-2021.pdf
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Practicum Overview 

 
The Practicum is a 120-hour, 3-semester hour field experience in the schools where 

students begin to engage in the activities of school psychologist under the supervision of both 

university and field supervisors just prior to beginning 
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Practicum placements are arranged by the Field Services Office in the College of Education and 

Human Services. Students are not to seek their own placements. Students will be informed of 

their placements by the Field Services Office. Students are required to attend a practicum class 

bi-monthly at the University during the semester in which they are enrolled in PSYC 685. 

Further information is found in the PSYC 685 syllabus and related documents. 

In order to ensure that students have the requisite skills and dispositions to engage in the 

practicum field experience, the School Psychology faculty and Graduate Committee meet 

monthly in order to review student progress and readiness for practicum experience. Students 

deemed not recommended for practicum may be required to engage in a remediation program to 

ready them for the practicum experience. 
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http://www.pa-tims.com/
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are presented regarding completion of these projects will result in immediate termination of the 

internship, or an extended semester at another school district. 

 

Students register for PSYC 686, Internship in School Psychology, during the Spring 

semester prior to the full year internship. Nine credits are assigned to PSYC 686 and students 

register for a portion of that credit amount in the Fall ranging with 6 credits suggested in the Fall 

with the remainder 3-credits taken in the Spring semester. 



/catalogs/


http://www.millersville.edu/academics/educ/education/files/Dispositions.pdf
http://www.millersville.edu/academics/educ/education/files/Dispositions.pdf
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the criteria and procedures for a program to alter the rating for a particular student to “1” Does 

not meet proficiency, “2” Partially meets proficiency, or “4” “Exemplary.” 

 

Advancement to Degree Candidacy 

Students who have all the requirements for advancement to degree candidacy are 

identified each semester and their names are forwarded to the College of Graduate & 

Professional Studies. (See Section Advancing through the Program for further information 

about requirements for advancing to degree candidacy.) 

 

Portfolio Review 

Students submit 



36  

interventions benefit children and schools. Students are rated on each objective on the following 

scale: 3-Superior, 2-Adequate, and 1-Poor and are provided feedback about their performance. 

This assessment occurs during the second semester of internship. 

 

External Performance Review 

 
Field Supervisor Evaluations 

In addition to evaluations by the university field supervisor, practicum and internship 

students are evaluated by field supervisors. These supervisors provide regular feedback to the 

student according to the conditions of the practicum and internship agreements as well as 

http://www.education.state.pa.us/
http://www.ets.org/
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for students in certification programs. Summative evaluations of Program effectiveness are 

provided by the Exit Assessment where students present an internship case study and describe 

how the program objectives were related. Not only are students given individual feedback, but 

this information is aggregated across students to yield a group score for each program objective. 

In Program faculty meetings, the implications of these ratings are discussed and program 

changes are made, as appropriate. The Program Survey is another summative Program 

evaluation where students rate the program on how well they feel prepared in terms of Student 

Learning Outcomes and Program Competencies. 

 

Assessments of internship and practicum placement performance and satisfaction also 

provide information that drives program modifications to benefit students. Students rate their 

supervisors in their ability to provide opportunities to develop skills and provide necessary 

supervision. The field and university supervisor ratings for internship and practicum provide 

additional information about the Program’s ability to prepare entry level school psychologists. 

 

The Pennsylvania Department of Education conducts a periodic review of all education 

programs leading to certification. The Program successfully completed the Major Review most 

recently in 2016. was last completed in 2016. The School Psychologist Certification Program is 

fully approved by the National Association of School Psychologists and has enjoyed this status 

since 1990. 
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Application for Certification in School Psychology 

The goal of the Program is to have students earn the recommendation to the Pennsylvania 

Department of Education (PDE) certification as Educational Specialist I School Psychologist. 

The Program provides coursework and planned experiences that meet or exceed the 

Commonwealth’s requirement唀e

/commencement/files/application-for-graduation.pdf
/commencement/files/application-for-graduation.pdf
http://www.pa-tims.com/
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Ethical Guidelines 
 

Certification in School Psychology Program 
 

The Department of Psychology endorses and agrees to abide by the American 

Psychological Association (APA) and American Counseling Association (ACA) codes of ethics. 

In addition, the Certification Program in School Psychology abides by the National Association 

of School Psychologists’ Principles of Professional Ethics. 

 

Students are expected to demonstrate ethical behavior in all facets of their work as 

students in the graduate programs including coursework and work with clients. Students are 

expected to refer to the relevant codes of ethics when appropriate to guide behavior and to 

consult with faculty member when unsure of the appropriate course of action in any given 

situation. Students who are found to engage in
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program. (Students are referred to page 21 for more information about the CCE and course 

restrictions when failed). 

 

4. Academic Honesty. The Program abides by the Millersville University Code of Conduct Acts 

that violate academic honestly include plagiarism, cheating, fabrication, and academic 

misconduct. More information on the Academic Honesty Policy can be found in the Graduate 

Catalog. 

Remediation Plan 
 

It is the belief of the Program faculty that many students who encounter difficulties in 

attaining skills or dispositions have the potential to be competent school psychologists given 

additional guidance and a plan that allows them to develop the necessary competencies. The 

object of the remediation plan is to identify activities that will help students remediate 

deficiencies and demonstrate the necessary behaviors important to the profession of school 

psychology. The remediation plan involves input from the student but is ultimately guided by 

decisions made by Program faculty and other members of the department’s Graduate Committee. 

Elements of a remediation plan may include but are not limited to retaking or auditing courses, 

receiving tutoring, writing assistance, and/or counseling. 

 

Students who encounter academic difficulties as signaled by grades of “C+” or below, 

failure of the CCE, or weak demonstration of dispositions are required to complete a remediation 

plan. In each case, the student is required to write a letter to a designated program faculty 

member (see Internal Performance Review for contents of letter). The following are actions 

required of students when in situations requiring a remediation plan: 

 

Grade of C+ or below. 

1. Conference with instructor. 

2. Write letter to the School Psychology Program Coordinator. 

3. Dis-enroll from restricted classes. 

4. Retake course at next opportunity. 

 

Failure to develop dispositions. 

1. Meet with faculty members and advisor to discuss disposition concerns. 

2. Submit letter to the School Psychology Program Coordinator. 

3. Follow remediation plan developed by Graduate Committee. 

4. Schedule appointment (s) with Program Faculty to discuss progress towards 

development of dispositions. 

 

Failure of Core Competency 
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Grievance Procedures 
 

Procedures have been developed that allow students to grieve a grade or sanction. 

Students who wish to challenge a course grade should first meet with the instructor. If the 

student wishes to proceed, he or she should meet with the Program Director. The next step is 

meeting with the Department Chair if necessary. Students who feel at this point that their 

concerns have not been satisfactorily addressed are referred to the Graduate Catalog for further 

information. 

/admissions/graduate/current-student-resources/graduate-student-catalog.php
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